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Sayes Court School Attendance Policy 

 

The Governors at Sayes Court School believe that education lays down the foundations of 

preparing our children for life.  Therefore parents, carers, school staff and support agencies 

will work in partnership to make each child’s education a positive and successful experience.  

In this way pupils will benefit from all the opportunities our school has to enrich their 

education and they will have full and equal access to all that school has to offer. 

 

In support of this we believe that regular attendance can positively affect academic and 

social development and Sayes Court will take an active part in ensuring all pupils attend 

regularly. 

 

Sayes Court’s Attendance Policy aims to: 

 

✓ Ensure that all children have full and equal access to the best education that we can 

offer in order to maximise learning opportunities 

✓ Enable pupils to progress smoothly, confidently and with continuity through the 

school and on transition 

✓ Support pupils and their parents or carers in sustaining the highest possible levels of 

attendance and punctuality 

✓ Raise parents’ and carers’ awareness of their legal responsibilities 
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Sayes Court School Attendance Procedures 
 

Key Objectives: 

 
We expect that all pupils will: 
 

✓ attend school regularly 
✓ attend school punctually 
✓ attend school appropriately prepared for the school day 

 
 
We expect that all parents/carers will: 
 

✓ encourage regular school attendance and be aware of their legal responsibilities 
✓ ensure that the child in their care arrives at school punctually, prepared for the 

school day 
✓ contact the school on the first day of the child’s absence 
✓ discuss promptly with their child’s class teacher, or Attendance Officer, any problems 

that deter their child from attending school 
✓ avoid taking holidays in term time 

 
 
We expect that the school staff will: 
 

✓ keep regular and accurate records of attendance for all pupils, at least twice daily 
✓ monitor every child’s attendance using SIMS 
✓ contact parents or carers as soon as possible when unexplained and/or prolonged 

absence occurs and obtain notes authorising the absence 
✓ encourage good attendance and punctuality 
✓ provide a welcoming and safe learning environment for children 
✓ meet with the Surrey’s Inclusion Officer regularly to discuss any new concerns and 

report on the progress of existing cases 
✓ meet with parents/carers of children whose attendance causes concern 
✓ refer irregular or unjustified patterns of attendance to the Inclusion Service 

 
 
It’s obvious but true ….. Missing school is missing out. 
 
Children who attend school every day make better progress and achieve more than those 
who miss some days or weeks of learning in a term. 
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In line with the National Curriculum, teachers plan and teach lessons across all subjects in 
half termly blocks of six or seven weeks.  Clearly if a child misses several days or even weeks 
of this learning their progress and achievement will be compromised. 
 
 
Good Attendance is important because: 
 

• Statistics show a direct link between achievement and good attendance 

• Regular attenders make better progress both socially and academically 

• Regular attenders find school routines and school work easier to cope with 

• Regular attenders find learning more satisfying 

• Regular attenders have an easier transfer to secondary school 

• Regular attendance reduces the need for teachers to spend extra time with children 
who have missed days or weeks of learning and are on catch-up (to the detriment of 
the rest of the class) 

 
 
To encourage children: 
 
✓ Inter-class competition is promoted each week in assemblies.  The class with the 

highest attendance for the week is awarded the attendance cup to keep for that 
week together with a small treat for each child in the class. 

 
✓ Weekly attendance/punctuality news is included in the weekly Parents’ Bulletin. 

 
✓ All children in a class with 100% attendance for any one week will receive an extra 

treat, at the discretion of the class teacher. 
 
✓ Children who achieve 100% attendance half termly are entered into a raffle which is 

drawn during assembly.  One child from KS1 and one child from KS2 will be awarded a 
book token.   
 

✓ 100% attendance termly is additionally rewarded with a certificate, presented by the 
Head Teacher in assembly.   

 
✓ Most improved attendance/punctuality is recognized by the Head Teacher awarding a 

certificate in assembly, when applicable.    
  
✓ 100% attendance for the whole year is celebrated with children receiving a Head 

Teacher’s certificate, medal to keep, and a book token.  
 

✓ Good punctuality is rewarded half termly to the class with the fewest minutes of 
learning time lost by way of a pizza.  
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The Inclusion Officer: 
 
The Inclusion Officer visits school every half term to check on pupil attendance.  She picks 
up children below 90%, and patterns in non-attendance (i.e., broken weeks or regular days 
where a child does not attend school, for example Fridays and/or Mondays). 
 
90% attendance sounds good but means that your child misses on average: 
 

• One half day every week 

• Nearly four weeks every school year 

• Over one school year in a school career 
 
Sayes Court expect children to attend school 100% of the time unless the absence is 
authorised by the Head Teacher. 
 
To help parents: 
 
We will send emails to parents at the end of each half term to indicate their child’s level of 
attendance. 
 
Helpful advice: 
 
If your child is ill, or cannot attend school: 
 
If your child is taking medication, please bring it into school where it will be administered.  
Please note, parents must fill in a permission form from the school office.  Please note that 
antibiotics will only be administered at school if the prescription states “4 times a day” 
otherwise parents are expected to administer antibiotics, for example, at breakfast time, at 
the end of the school day and before bedtime. 
 
If your child is unwell, and cannot attend school, please telephone the office on the first day 
of absence.  If your child recovers from illness before the end of the week, please send them 
back to school, even if it’s only for one day – every day in education counts. 
 
If a parent doesn’t inform the school regarding their child’s absence, a phone call will be 
made to parents asking why the child isn’t in school.  This is a safeguarding precaution.  If 
the office staff can’t contact you by phone, a text message will be sent.  If school have a 
safeguarding concern regarding non-attendance, a home visit may be made by either school 
staff, The Inclusion Officer, or – in some cases – the Police. 
 
For recurring illness, or illnesses of 5 consecutive days or more, the school will require 
evidence that medical appointments have been sought – either by way of a doctor’s 
appointment card or by copy of a prescription.  If the absences persist, we may refer your 
child to the Inclusion Service.  Important:  If evidence isn’t provided your child may be 
coded as an unauthorised absence,  which may go towards incurring a Penalty Notice. 
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Failure to comply with the expectations set by the Inclusion Service may result in further 
action; issuing a penalty notice, an application for an Educational Supervision Order, or 
court prosecution. 
 
Please see section entitled ‘Penalty Notices’. 
 
If illnesses are persistent an appointment with the School Nurse may be offered. 
 
 
Medical and dental appointments: 
 
Medical and dental appointments, where possible, should be made outside school hours.  If 
this is not possible, children should attend school before the appointment and return to 
school after the appointment – except in exceptional circumstances.  Attendance is marked 
down if a child is not in school when registers are taken at the beginning of the day (8.50 
a.m.) and after lunch (1.15 p.m.).  Parents should provide evidence of medical or dental 
appointments by way of appointment cards or hospital letters. 
 
 
Holidays / leave of absence in term time: 
 
Holiday term times can be found on the School’s website.  Sayes Court has a two week 
Autumn half term break which we hope will help you to book a holiday when prices are a 
little cheaper.  We strongly recommend that parent/carers DO NOT book their family 
holidays during term time as these will not be authorised and may incur a Penalty Notice 
being issued.     
 
Absence from school can seriously disrupt your child’s continuity of learning.  Not only do 
they miss the teaching provided on the days they are away, they are also less well prepared 
for lessons upon their return.  There is a consequent risk of under-achievement.  Above all, 
missing school seriously affects children’s longer term life opportunities. 
 
Sayes Court will not authorize holidays or leave of absence in term times, except in 
exceptional circumstances determined by the Head Teacher.  Evidence will be sought to 
substantiate exceptional circumstances.  Should a parent wish to apply for any leave of 
absence within term time then this must be made in writing to the Head Teacher at least 
two weeks in advance.  An ‘Application for Leave of Absence’ form can be obtained from the 
school office.  Any leave of absence without prior authorisation, will be recorded as 
unauthorised in the school register and you may still incur a Penalty Notice. 
 
On the advice of the Inclusion Service if any parent requests extended leave of absence of 
more than 4 weeks to visit their home country then the school will take their child’s name 
off-role and the parent will have to re-apply for a place when they return.  There is no 
guarantee, in this instance, that a place will be available. 
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Changing School: 
 
It is important that, if families decide to send their child to a different school, they inform 
school staff as soon as possible.  A pupil will not be removed from the school roll until the 
following information has been received and investigated: 
 

• the date the pupil will be leaving this school and starting the next 

• the address of the new school 

• the new home address (if appropriate and known) 
 
The pupil’s school records will be sent on to the new school as soon as possible.  In the 
event that the school has not been informed of the above information, and the child ceases 
to attend school, the family will be referred to the Inclusion Service. 
 
 
Pupils Missing Out on Education 
 
Any child who is on a part-time timetable or go missing from school will be recorded each 
half term on a PMOOE form which is submitted to Surrey County Council 
 
 
Punctuality: 
 
5 minutes late every day means missing 3 days of school every year 
 
The official school day starts at 8.50 a.m.  but classrooms are open from 8.40 a.m. to allow 
children a settling-in period. 
 
Once the gates are locked parents/carers MUST bring their children into reception and 
parents will be required to give a reason for lateness.  This will be coded as ‘L’ in the school 
register. 
 
Any parent arriving in school after registers are returned to the school office will also be 
required to give a reason for lateness in the ‘Late’ register.  Late arrivals are disruptive to 
the whole class and are often embarrassing for your child.   
 
If your child is late after registers close at 9.10 a.m. their attendance will be marked down 
and coded as unauthorised absence (shown as a ‘U’ on registration certificates).   Persistent 
lateness will also incur a meeting with the Inclusion Officer and may count towards a 
Penalty Notice. 
 
We take the view that there are no late children, only late parents.   
 
Please see ‘Penalty Notices’ below. 
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School outings / visits / residential trips: 
 
If children do not attend visits arranged by the school they are still expected to attend 
school, where alternative arrangements will be made for them. 
 
 
When things go wrong …. 
 

Penalty Notices: 

 
The Inclusion Service, acting on behalf of Surrey County Council, may issue a Penalty Notice 
as an alternative to the prosecution of parent(s)/carer(s) for their child(ren)’s unauthorised 
absence from school, and requires the recipient(s) to pay a fixed amount.  
 
The amount payable on issue of a Penalty Notice is £60 per parent/carer per child if paid 
within 21 days of receipt of the Notice, rising to £120 per parent/carer per child if paid after 
21 days but within 28 days.  If the Penalty Notice is not paid within 28 days, the Local 
Authority may prosecute the parent(s)/carer(s) for failing to ensure regular school 
attendance under Section 444 Education Act 1996. 
 

Circumstances when a Penalty Notice may be issued: 

 

 
Unauthorized Absence: 
 
The Education (Pupil Registration)(England)(Amendment)  Regulations 2013, which 
became law on 1st September 2013 state that Head Teachers may  not grant any leave of 
absence during term time unless there are exceptional circumstances. The Head Teacher is 
required to determine the number of school days a child can be away from school if leave 
is granted. 
 
Where a child is taken out of school for 5 school days and the ‘leave of absence’ is without 
the authority of the Head Teacher, each parent/carer is liable to receive a penalty notice for 
each child who is absent. In these circumstances, a warning will not be given where it can be 
shown that parent(s)/carer(s) had previously been warned that such absences would not be 
authorised and that they will each be liable to receive a Penalty Notice if the leave of 
absence is taken. 
 
The issue of a Penalty Notice will also be considered where attendance has fallen below an 
acceptable level and there are no less than 7 unauthorised sessions (3.5 days) during the 
preceding 6 school weeks (one day off school equals two unauthorised sessions).  The 
parent(s)/carer(s) failure to engage with supportive measures proposed by the school or 
Inclusion Service will be a factor when considering the issue of a Penalty Notice.    
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Unauthorised absence will include late arrival after the close of registration without good 
reason.    
 
With the exception of unauthorised leave of absence taken in term time, the 
parent(s)/carer(s) will be sent a formal warning of their liability to receive such a Notice 
before it is issued. 

Penalty Notice relating to Exclusions 

 
Section 103 of the Education and Inspections Act 2006 places a duty on parent(s)/carer(s) to 
ensure that their child is not in a public place without justifiable cause during school hours 
when they are excluded from school.  This duty applies to the first five days of each 
exclusion.  Failure to do so will render each parent/carer liable to a Penalty Notice. The 
amount payable is £60 per parent/carer if paid within 21 days of receipt of the Penalty 
Notice, rising to £120 per parent /carer if paid after 21 days but within 28 days. If the 
Penalty Notice is not paid, the recipients will be prosecuted for the offence under Section 
103.  Alternative education provision will be made from the sixth day of any exclusion and 
failure to attend such provision without good reason will be treated as unauthorised 
absence. 
 
Ending on a positive note: 
 
Obviously we are aware that things don’t always run smoothly and this is why we want to 
keep you informed of your child’s attendance on a regular basis.  Our Attendance Officer is 
always available if you are concerned about your child’s attendance.  She would welcome an 
opportunity to talk with you to find a way forward.  In the first instance we will always look at 
ways to overcome any difficulties you may have.  She can be contacted via the school office 
on 01932 845093. 
 
Thank you for working with us to Make Attendance Count. 
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Children missing Education  

  

BET and its schools recognise that children missing education are at significant risk of 
underachieving, being victims of abuse and harm, exploitation or radicalisation, and 
becoming NEET (not in education, employment or training) later in life.   
Schools will ensure that there is a record of joiners and leavers as defined in The Education 
(Pupil Registration) (England) 2006.  
When removing a child’s name, schools will notify the Local Authority of: (a) the full name of 
the child, (b) the full name and address of any parent with whom the child normally resides, 
(c) at least one telephone number of the parent, (d) the child’s future address and 
destination school, if applicable, and (e) the ground in regulation 8 under which the child’s 
name is to be removed from the school register.   
Schools will make reasonable enquiries to establish the whereabouts of a child jointly with 
the local authority, before deleting the child’s name from the school register if the deletion 
is under regulation 8(1), sub-paragraphs (f) (iii) and (h) (iii)of The Education (Pupil 
Registration) (England) 2006.  
BET schools will:   
Enter students on the admissions register on the first day on which the school has agreed, or 
has been notified, that the student will attend the school.   

Notify the local authority within five days of adding a child’s name to the admission register. 
The notification must include all the details contained in the admission register for the new 
student.   

Monitor each child’s attendance through their daily register and follow the SCC or 
equivalent local authority procedure in cases of unauthorised absence.   

Remove a child’s name from the admissions register on the date that the child leaves the 
school.   

Notify the local authority when they are about to remove a child’s name from the school 
register under any of the fifteen grounds listed in the regulations, no later than the date that 
the child’s name is due to be removed.   

Where parents notify the school, in writing, of their intention to electively home educate 
the school will forward a copy of the letter to the Elective Home Education Team. Where 
parents orally indicate that they intend to withdraw their child to be home educated and no 
letter has been received, the school will not remove the child from roll and will notify the 
Inclusion Service at the earliest opportunity.   
  

Pupils Missing Out on Education   

  

The vast majority of children engage positively with school and attend regularly. However, in 
order to flourish, some children require an alternative education offer or may require a 
modified timetable to support a return to full time education provision. It is recognised that 
children accessing alternative provision or a reduced or modified timetable may have 
additional vulnerabilities. Ofsted refer to these as Pupils Missing Out On Education 
(PMOOE), because they are not accessing their education in school in the ‘usual way’.   
 
BET schools will gain consent (if required in statute) from parents to put in place alternative 
provision and/or a reduced or modified timetable.   
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BET schools will ensure that and parents (and the local authority where the pupil has an 
EHCP) are given clear information about alternative provision placements and reduced or 
modified timetables:  
why, when, where, and how they will be reviewed.  
BET schools will keep the placement and timetable under review and involve parents in the 
review. Reviews will be frequent enough to provide assurance that the off-site education 
and/or modified timetable is achieving its objectives and that the pupil is benefitting from it.   
BET schools will monitor and track children attending alternative provision to ensure that 
the provision meets the needs of the child.   
BET schools will comply with regular data returns requested by the Local Authority, 
regarding all pupils, of statutory school age, attending alternative provision and/or on a 
reduced or modified timetable.   
BET schools’ leadership will report to governors of any formal direction of a pupil to 
alternative provision to improve behaviour.   
BET schools’ leadership will report to governor’s information regarding the use and 
effectiveness of the use of alternative provision and modified timetables. 
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SAYES COURT PRIMARY SCHOOL 

Attendance Policy - Covid-19 

Addendum November 2020 
 
 

 

(Applicable to Whole School) 
 
 

 

Last updated: November 2020  
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PARENTS/CARERS - PLEASE ENSURE THE SCHOOL HAS UP TO DATE 
HOME/WORK AND MOBILE TELEPHONE NUMBERS. (Aside from safety reasons, if 
your child is taken ill in school with COVID-19 symptoms, they will need to be 
collected quickly from school.) 
 
 

1) Does my child have to attend school as of September 2020? 
 

All children, in all year groups, are expected to attend school from September.  

 

2) Travel to school 
 

Children (so far as is practical) need to maintain social distancing on arrival to school. Public 
transport should be used only if necessary and masks should be worn in accordance with 
government guidelines. They should avoid walking in large groups. Walking with siblings and 
or walking with one or two others in their class groups (whilst socially distancing) is advisable 
to keep their bubbles as small as possible. The school advises that families follow the 
current government guidelines on social gathering and contact, and maintain these in the 
context of bringing and collecting children from school, especially around the school gates 
and perimeter. 
 

3) Punctuality to school 
 

Normal punctuality rules will apply from September 2020.  
 

4) Arrival and Departure 
 
Start Time  Gate A  Gate B   Finish Time 
 
8.20 a.m.  Year 6     3.35 p.m. 
8.25 a.m.  Year 5     3.30 p.m. 
 
8.35 a.m./8.40 a.m.   Year 4   3.25 p.m. 
    
8.35 a.m./8.40 a.m.   Year 3   3.20 p.m. 
     Year 2 
     Year 1 
     Cherry Blossom 
 
8.40 a.m./8.45 a.m.   Reception  3.10 p.m. 
 
8.40 a.m./8.45 a.m. Nursery    3 p.m.   
  

Children need to enter sensibly and calmly, adjusting their pace and keeping their distance. 
 

5) Where does my child go if they are late in the morning? 
 

Parents and carers are asked to ensure that children are on time as lateness reduces 
learning time and disrupts the learning already happening in a lesson. Any further lost 
learning time going forward will compound the time that has already been missed. 
 

However, if a child is unavoidably late, they must go to the office and let a member of staff 
know they are late and give their name, class and reason. 
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6) My child is ill what do I do? 
 

Ring the school, or email admin@sayescourt.surrey.sch.uk by 9am and leave a specific 
message explaining why with details of their symptoms / illness. 

 
 

 

 

6A POSSIBLE COVID-19 ILLNESS 
 

If your child has ANY COVID-19 symptom, he/she MUST NOT come into school. 
 

This means: 
- a fever, 
- a new or continuous cough 
- loss or change to their sense of taste or smell 

 

A COVID-19 test must be booked. 
 

SIBLINGS in the same household MUST NOT come to school. 
 

When a parent/carer calls the school to report a COVID-19 or suspected COVID-19, 
they must give the names of all the children in the household as they will all need 
to self-isolate. 
 

Tests can be booked online through the NHS testing and tracing for coronavirus website, or 
ordered by telephone via NHS 119 for those without access to the internet. Most tests are 
returned within 24 hrs when a booking is made. This route is advisable to reduce lost 
learning days. When a test is booked, the school must be informed and we must be 
updated as to whether the test is negative or positive. The result should be 
forwarded to us by email to admin@sayescourt.surrey.sch.uk. Children cannot 
return to school without prior communication as to the test result. 
 

If a child tests negative, they can stop self-isolating and return to school if they are 
well enough to do so. Other members of their household can also stop self-isolating. 
 

If a child tests positive, they should follow the ‘stay at home: guidance for households with 
possible or confirmed coronavirus (COVID-19) infection’ and must continue to self-isolate for 
10 days from the onset of their symptoms and return to school only if they do not have 
symptoms other than cough or loss of sense of smell/taste. (This is because a cough or 
anosmia can last for several weeks once the infection has gone.) The 10 day period starts 
from the day when they first became ill or the date of the test if they are 
asymptomatic. (If symptoms begin after the test, this becomes day 1 and the 10 days 
starts from the onset of symptoms). Other members of their household should 
continue self-isolating for the full 14 days. 
 

Cases of Coronavirus known to the school will be treated confidentially. 

 

6B NON COVID-19 ILLNESS 
 

For a non COVID-19 illness, normal rules and procedures would apply. Unless children 
are too ill to be in school, they should be in school. The number and lengths of illnesses 
are monitored and if a child’s absence falls below expected levels, it would be followed up 
with our normal procedures.  

https://www.nhs.uk/conditions/coronavirus-covid-19/testing-for-coronavirus/
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
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However, please note, if a suspected non-COVID illness presents with ANY COVID 

symptom: i.e: fever/continuous cough/loss of taste and smell, self isolation must  

begin and the school must be informed. (Two examples are given below to illustrate 

this point). A test must be taken and the result shared with the school before the child 

can return. This must be treated as COVID-19 illness until a negative test has been 

returned. After a negative test, children should only return if they are well. 

 

Examples:  
If your child has vomiting and a temperature, a COVID-19 test MUST be taken and COVID-
19 policy above followed until COVID-19 is ruled out. (Reason - a temperature is a COVID-
19 symptom.) 
 

If you think your child has flu, a COVID test MUST be taken and COVID-19 policy above 
followed until COVID-19 ruled out. (Reason - COVID-19 causes flu like symptoms) 
 

7) One of my children has a COVID symptom, can his/her sibling come to school? 
 

No. Siblings must not come into school if their brother/sister shows symptoms and or has a 
positive test. The sibling(s) must self isolate for a minimum of 14 days only returning at 
the end of day 14 if any fevers have gone completely. If the test is negative for the child 
where symptoms originated (and the child is well), all may return to school and the period of 
self isolation will end. Please ring the school in the case to notify us before your 
child/children return(s). 
 

8) A member of the household is ill with COVID-19 symptoms, but my child has    
    no symptoms, can they come in? 
 

If a member of the household displays symptoms, any children would need to self isolate 
for 14 days, unless a negative test is received for the person displaying symptoms. If the 
child displays no symptoms during this time, he/she would return to school from day 15 
(assuming all temperatures have gone completely). 
 

9) My child has a cough, can they come in? 
 

This will depend on the probable cause. For example, for a hayfever related cough, children 
should bring their antihistamines to school, and leave them with their teacher. If the cough 
was a new continuous cough (ie a COVID-19 symptom) the child and household should be 
at home self isolating until a COVID test has determined the next steps. (See item 6 above) 
 

10) NHS test and trace have contacted us 
 

If your household is told by NHS test and trace to self isolate, the self isolation guidance 
must be followed by the household (this will be for 14 days). Please ring the school and 
notify us immediately. Any children in school when the call is received would need to be sent 
home straight away. 
 

If you are told to self isolate, children MUST NOT come to school until 14 days 
have passed. 
 

11) My child or a member of the household had the shielding letter from  
      the government. What should I do? 
 
Shielding restrictions have been lifted as of the 1st August 2020. This means all children are 
expected to be in school. If a child did not return to school we will follow this up using our 
normal procedures. 
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Most children who were on the shielding list, would not be expected to remain on the 
shielding list in the case of a further lockdown this winter. These decisions are now being 
made locally by consultants in conjunction with families. If your child is advised to shield at 
any point, please share this information with us so that we can support your child’s 
education remotely. Please give us copies of any documentation that you receive. 
 
 

12) Will I be fined if I do not send my child to school? 
 

We would prefer this not to happen especially in the current situation, but parents and 
schools have a legal duty to ensure all children are in school. We will work with families 
using our normal procedures but if children are persistently absent without appropriate 
supporting evidence, referral to the Inclusion Officer is possible. 
 

Absences relating to coronavirus do not count as a negative attendance and 
therefore does not reduce a child’s attendance percentage. Repeated general illness 
(not Coronavirus related) does bring down a child’s attendance percentage and would be 
followed up as per our normal procedures. 
 

13) I have heard there is a positive case of a child at the school. What happens now? 

 

In the case of a positive test result known to the school, the school will report this to the 
Local Public Health Protection team. The Local Public Health Protection team may also 
contact the school if a positive case comes through NHS Test and Trace. The school will 
take actions as decided by PHE. PHE will advise which children or adults have been in 
close proximity to an affected person and who should be sent home. We will contact 
directly the families of affected children should this occur. 
 

 
14) I have heard there is a positive case of a child at the school. My child was not    
      close to this child but I am afraid to send my child to school in case they catch     
      the virus. 

 

Children are taught either in class group or year group bubbles. If a bubble is sent home, 
these absences would be authorised. If children are absent (due to fears relating to 
COVID) but are not part of the bubble that has been sent home, this would be considered 
an unauthorised absence and normal absence procedures and follow up with regards non 
attendance to school would apply. 
 
The school is taking considerable measures to keep staff and pupils safe. As well as 
robust absence reporting procedures to keep COVID-19 off site, the school has 
implemented: 
 

- Bubbles which enable to a broad and balanced curriculum to be taught to 
all students.  

- Reduced student movement between lessons using a fixed classroom base as far as 
is possible with regards deliver of the curriculum  

- Reduced the number of classrooms that children will access and increased the 
number of double lessons to further reduce movement  

- Considerable infection control measures for handwashing/hand sanitising 
- The use of the catch it, kill it, bin it approach re sneezing/coughing. 
- Specific year group entrance/exit gates. 
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More detailed and extensive information on how the school is being made safe for all is 

available in our risk assessment which can be found in the Covid section of our website. 

 

 

15) My child came home ill with suspected Coronavirus. How long do they stay  
      off for? 

 

Unless there is a negative test, your child should be at home for 10 days.The rest of the 
household would then begin a 14 day self isolation. (See notes 6 above for more information 
and procedures with regards positive and negative tests.) 
Please note, if we are sending a child home with suspected Coronavirus, they must 
be collected by a parent or carer. 
 

16) My child’s bubble has been sent home. What happens now? 
 

A 14 day self isolation period begins for all children in the bubble (the rest of each 
household does not need to self isolate unless someone in the household shows symptoms, 
in which case the household must self isolate). 
 

Households should follow ‘stay at home: guidance for households with possible or 
confirmed coronavirus (COVID-19) infection’. They should get a test, and: 
 

If the test delivers a negative result, they must remain in isolation for the remainder 
of the 14-day isolation period. This is because they could still develop the coronavirus 
(COVID-19) within the remaining days. 
 

If the test result is positive, they should inform the school immediately, and must isolate for at 

least 10 days from the onset of their symptoms (which could mean the self-isolation ends before 

or after the original 14-day isolation period). Their household should self-isolate for at least 14 

days from when the symptomatic person first had symptoms, following ‘stay at home: guidance 

for households with possible or confirmed coronavirus (COVID-19) infection’ 

 

17) I have booked a holiday abroad and now we have to quarantine. Can I end    
      the quarantine early in the case of a negative test? 
 

No. You must follow the quarantine periods as laid out by the government and self isolate 
for 14 days. This is because an infection may develop during this time. If you are returning 
from a country on the quarantine list (please note that the guidance is changing at very short 
notice), it must be respected. 

 

As per our normal policy, holidays are not permitted in term time. For this year, we would 
advise not taking your children abroad at any point during the holidays if a 14 day 
quarantine on your return, would impact on term time education. 
 
 
 
Thank you for reading this document and please keep it handy for reference. 
 

Government guidance is expected to evolve through the Winter 2020. The latest version of 
this document will be on the school’s website and we will notify you if there are any 
changes. 

 
 

https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance

